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9.

10.

GENERAL INSTRUCTIONS FOR MAINTENANCE OF
RESEARCH DATA RECORD BOOK

ICAR-Central Institute for Research on Cattle (ICAR-CIRC), Meerut

Purpose: The Research Data Record Book is being provided by ICAR-CIR C, Meerut, to each Scientist
for systematic recording and documentation of the day-to-day progress and activities of research projects
undertaken by them.

Regular Recording: Scientists shall maintain the Data Record Book regularly and record daily progress
of research projects, experimental activities, observations, raw data, results, field/laboratory activities and
other relevant information pertaining to the assigned research projects.

Accuracy and Completeness: All entries must be made in a systematic, chronological and legible
manner. The observations and data recorded should be authentic, accurate, complete and supported
by relevant details, wherever necessary. Overwriting and unauthenticated alterations should be avoided.

Project-wise Documentation: Separate and clearly identifiable records should be maintained for
different research projects, including details of experiments, methodologies, sampling, observations, data
analysis and significant outcomes, as applicable.

Periodic Verification and Authentication: The Research Data Record Book shall be reviewed and
authenticated at the following intervals:

¢ Weekly: By the In-charge Scientist of the concerned research project.
* Fortnightly: By the Head of the concerned Division.
* Monthly: By the Director, ICAR-CIRC, Meerut.

Monitoring of Research Progress: The periodic review and authentication of the Research Data
Record Book shall facilitate close monitoring of research activities, assessment of project progress,
verification of recorded observations and timely identification of issues requiring attention.

Institute Property: The Research Data Record Book is the official property of ICAR-CIRC, Meerut.
It shall be maintained carefully and kept safely by the concerned Scientist. It shall not be taken outside the
Institute premises or transferred to any other person without prior approval of the competent authority.

Submission and Handover: The Research Data Record Book must be duly completed and submitted
to the Data Management Cell through the In-charge, PME Cell, under the following circumstances:

* On completion or closure of the research project.

* On transfer, retirement or relieving of the concerned Scientist from the Institute.

¢ Whenever required by the Director or any other competent authority.

Availability for Inspection: The Research Data Record Book shall be made available for inspection,
verification and review by the Director, Heads of Divisions, In-charge PME Cell or any other authority
designated by the Institute, whenever required.

10. Compliance: Maintenance of the Research Data Record Book is mandatory for all Scientists
handling research projects at ICAR-CIRC. Any lapse in its regular maintenance, periodic authentication
or timely submission shall be viewed seriously.

All Scientists are requested to ensure strict compliance with these instructions to strengthen research

data documentation, transparency, accountability and effective monitoring of research projects at ICAR-
CIRC, Meerut.
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RESEARCH DATA RECORD SHEET

Date:

SECTION I: PHOTOGRAPHIC/GRAPHICAL DOCUMENTATION

Paste photographs/Graphs of experimental activities, animals, samples, field observa-
tions or research procedures.

SPACE FOR PHOTOGRAPHS

Photograph caption / Description: Date:

SECTION II: OBSERVATIONS / REMARKS

Space for additional observations, calculations, interpretations, sketches and remarks.

SECTION III: EXPERIMENTAL DATA RECORDING TABLE

S. No. | Date Animal / Sample ID Parameter / Observation Value Unit
1.

DA Eal B I

Recorded by:

Verified by (In-charge Scientist):
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